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PALite Employer Online Filing System – Instructions to File LST 

EMPLOYER HOME Page 

1- Select the proper 
Collector and enter your 
assigned federal EIN.  

 

2- Continue by entering the 
User Name and Password 
provided by the collector. 

 

3- Click “I Agree” to continue 
 

The menu at left lists all options. 
Account is “unspecified” until you select the account for which you are filing. 

 

Choose this option.  You are only 
required to make a payment. 

Click “File a Tax Return” option on the left 
menu or the “Begin a New Return” button 

to proceed with a tax filing. 

4- On first login, you will be asked to 
provide an email address. While 
entry is optional, your email address 
will allow you to reset your own 
forgotten password. Click Update 
Email to move to Home page. 
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File LST Payment 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

       
    

    
   

When making a yearly payment, choose First 
Quarter.  This is the only quarter where you 
can make a choice of $52.00 or $13.00.  

 

Enter “0” 

Enter 52.00 or 13.00 in “Tax 
Withheld from Employees”.  

 

Enter the requested info.  
Effective Date can be up 
to 5 days in the future. 

You decide whether 
to save your ACH 
bank data on the 
PALite server for 
your next filing. 

Click “Submit Payment” on the last payment step. 
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For status info, login anytime. On the EMPLOYER HOME page, click “View Return Status” and check this page. 

 

 
 

 
 

  

View Return Status 

View Filing History 

The collector is notified that you 
payment is available online. 

The collector has downloaded your payment from the 
secure server and will load it into their in-house system. 

This screen will show a history of all activity conducted in the online filing system, including:  
 submitted returns that completed the full cycle of processing by the collector 
 returns that you uploaded or started to type, but then deleted without submitting 
 inactive returns not submitted within 48 hours of their creation 
 failed upload attempts 
 

The collector has finished processing your payment and 
indicates whether it was accepted or rejected. 
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